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                       COLDSTREAM PRIMARY SCHOOL 
              LIBRARY POLICY
Rationale:
· The library is the central location for literature resources, research materials and teaching materials. It is essential that the library be effectively and efficiently maintained and developed.
Aims:

· To provide a library for use by the school, kindergarten and community that is modern, inviting, appropriately resourced and well utilised by all.
· To ensure that the assets bought by the community and located in the library are secure and well maintained.
Implementation:
· All classes of students will be allocated weekly access to the library as part of the class timetable. The teacher will encourage and provide time to read, explore and enjoy the library resources, as well as borrow books. 
· All library materials and resources will be identified as school property, effectively marked, and bar-coded.
· All library assets will be electronically stored on a central database, and can only be borrowed by approved persons, via an automated borrowing system overseen and managed by the library technician.
· Classroom teachers will be able to bulk borrow library books, and will stock their classroom libraries from the school library. 
· Library books are to be returned by the due date or re-borrowed.
· Students will be expected to take responsibility for looking after and returning the items they have borrowed by the due date in a clean and readable condition.
· Books that are damaged beyond repair or lost will be charged to the parents/ guardians of the child that borrowed the book.  
· Students will be notified of overdue books via the classroom with two reminder notices the second advising of a payment option.  The third reminder notice will include a new due date.  A final reminder letter will be sent home advising that $20.00 has been charged to the parents’ account.
· Lost or damaged resources must be paid for by the parents of students who borrowed the item/s in question. Parents will be notified by email.
· Borrowing privileges will be suspended or permanently removed from people who do not comply with the school’s expectations. Should this occur parents will be notified.
· A program budget will support the school library annually.

COmmunication
This policy will be communicated to our school community in the following ways:

· Available publicly on our school’s website 
· Made available in hard copy from the general office upon request
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