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             COLDSTREAM PRIMARY SCHOOL
          TIME IN LIEU POLICY
 
Purpose 
The agreement provides for the accrual and acquittal of time in lieu where teachers and education support class are required to attend and perform duties which result in attendance in any week exceeding 38 hours for a full-time teacher or education support class employee (or normal hours for a part time employee). This ensures that teachers and education support class employees are properly recognised for the work they are required to undertake in addition to normal hours of attendance. Time in lieu accrues on an hour-for-hour basis.
GUIDELINES 

This policy is designed to assist principals when planning and managing the accrual and acquittal of time in lieu, consistent with the time in lieu obligations set out in the Victorian Government Schools Agreement 2022. 
1. Any claim of TIL must be approved by the principal or delegate prior to the activity and logged on Edupay prior to the event.
2. TIL must be acquitted by the end of the year. 

3. The principal will ultimately be the one who approves the timing of TIL - the school program will be the main consideration.
4. TIL is fundamentally provided during activities where teacher supervision is required.
5. Positions of Responsibility - anything outside normal tasks as per the position description TIL

6. PD - only when it is required by the principal, usually for whole school/staff PD initiatives

7. New staff - anyone who is new to CPS has no claim for TIL accrue at their previous school, anyone leaving needs to acquit their TIL prior to starting at their new school.
Where will TIL come from and be acquitted
· TIL for 3-Way conferences will be taken from a times (3 hours).
· TIL can also be acquitted by negotiating with the principal, where the normal school program is minimally impacted.
· Most TIL will be acquitted in Term 3 and 4 eg: Cup Eve, unless negotiated with the Principal

· At this stage, weekly, there will be: Two SIT PD/DET implementation session for everyone.   There is no intention, at this stage, to use the 3rd hour to acquit TIL. 
Individual activities for 2023
· Camp 

· 3-Way conferences - meeting free weeks will cover all TIL
· 7 hours constitutes a day of TIL, 6.5 hours can be rounded up to one day TIL. 7.6 is used by edupay to average a 38 hour week.
COmmunication

This policy will be communicated to our school community in the following ways:

· Available publicly on our school’s website 
· Made available in hard copy from the general office upon request
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