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              COLDSTREAM PRIMARY SCHOOL
           GIFTS, BENEFITS AND 
           HOSPITALITY POLICY
Rationale:  
This policy will guide all individuals as to what they need to do when considering whether to accept gifts, benefits and hospitality.  It is underpinned by the integrity and impartiality values and principles specified in the Public Administration Act 2004, the Code of Conduct for Victorian Public Sector Employees and the School Council Code of Conduct.

Aim:
· This policy and guidelines applies to all employees in the Public Service and Teaching Service and all School Councillors and should be read in conjunction with the Gifts, Benefits and Hospitality Policy and Guidelines published by DET, 15th June 2020.
· The policy also covers gifts, benefits or hospitality given to an employee’s or a school councillor’s immediate family if the donor can be linked back to the employee’s or school councillor’s duties and responsibilities. 
· Gifts are defined as the free or heavily discounted items, intangible benefits or hospitality exceeding common courtesy that are offered to employees or school councillors in association with their duties and responsibilities.
· Benefits are the privileged treatment, privileged access, favours or other advantage offered to an individual.

· Hospitality is the friendly reception and treatment of guests. It can range from offers of light refreshments at a business meeting to restaurant meals and sponsored travel and accommodation.

· Reportable gifts are those that must be recorded, typically on a gift declaration form and/or gift register. At a minimum, reportable gifts include accepted gifts, benefits and hospitality that exceed a nominal value. They could also include gift offers of any value, whether they are accepted or not. The gifts may have been offered to an employee or school councillor directly, or extended to them as a guest of their partner or other close relation.

· Nominal value refers to the value of the gift offer. Irrespective of the value, a gift offer that could create a reasonable perception that an employee or school councillor could be influenced must be refused.

Implementation:
Employees of the Teaching Service:
1. May not solicit gifts, benefits or hospitality;

2. Must refuse all offers of gifts, benefits or hospitality from people or organisations about which they are likely to make decisions;

3. Must refuse all bribes and report bribery attempts to their Principal;

4. Must seek advice from their Principal if unsure about how to respond to an offer of a gift, benefit or hospitality of more than nominal value.

· Acceptance of gifts worth more than $100 (nominal value) must be formally registered on the school’s gift register and is subject to the documented approval of the Deputy Secretary or school council. 

· The school’s gift register is monitored by the Principal and annually reviewed by the school council.


· There may be severe consequences for breaching this policy, as set out in the Gifts, Benefits and Hospitality Policy and Guidelines published by DET, 15 June 2020.


· Certain benefits may be subject to Fringe Benefit Tax, payable by the school.


· Employees and school councillors should remember that the consequences of creating a perception that the Department’s or school’s impartiality can be compromised may be as damaging as an actual compromise.

BASIS OF DISCRETION

· Employees or school councillors may accept benefits and hospitality, such as invitations to official functions or events of reasonable value, as long as they are related to the business of the Department or school, and provided that they do not involve a conflict of interest or create a perception that the employee or school councillor will be unduly influenced by accepting the benefit or hospitality.

· Employees and school councillors may keep token gifts, such as a box of chocolates, for the work they have done.

COmmunication

This policy will be communicated to our school community in the following ways:

· Available publicly on our school’s website 
· Made available in hard copy from the general office upon request
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