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               COLDSTREAM PRIMARY SCHOOL 
      POLICY MAKING POLICY
PURPOSE:  
Policies provide the guidelines by which the school operates

SCOPE:
To establish a standard and uniform procedure for policy development
POLICY: 
· The School Council is the body responsible for ratifying policies.
· The Policy and Planning Committee is responsible for monitoring policy development.
· Members of the school community, including staff, parents and others may identify the need for a new policy or the review of a current policy. A four year plan is organised to review existing policies. New policies will be included as required.
· A request for policy development or review is to be directed through the Principal or the School Council. If considered appropriate the Policy and Planning Committee will be requested to develop a policy statement.
· The draft policy is to be prepared by the Policy and Planning Committee for review.
· The draft policy is to be presented to School Council for final ratification.
· Final policy to be included in Policy folder held in the Office and on the School Website. Some policies will be published through the school newsletter.
· Each policy is to be prepared in a one page format, where practicable, and will include Purpose, Scope, Policy and Evaluation in line with the Department of Education templates that are available in PAL.
COmmunication

This policy will be communicated to our school community in the following ways:

· Available publicly on our school’s website 
· Made available in hard copy from the general office upon request
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