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            COLDSTREAM PRIMARY SCHOOL
            CLOSED CIRCUIT TV POLICY
Rationale:

· A closed circuit television (CCTV) system has been recognised as a very effective crime prevention tool.  This system will assist in reducing the likelihood of criminal activity and potential damage or theft to buildings and equipment. The safety and security of both staff and students will be enhanced through this system.
Aims:

· To use CCTV as an effective crime prevention strategy, whilst at the same time complying with our obligations and responsibilities to staff, students, DET and the school community.
Implementation:
· School Council will nominate the Principal as the person authorised to view any recordings.

· The Principal will establish a process for managing recorded information that ensures the confidentiality and security of any recordings, and their release to police etc to support investigations.
· The school will provide appropriate warning signs indicating to the community that areas are monitored by CCTV surveillance equipment.

· Whilst CCTV is recognised as an effective means of preventing crime, CCTV will not be considered to monitor work performance of staff, will not record sensitive areas such as toilets, showers, change rooms or staff rooms, will not include audio recordings, and will not be concealed or covert in any location.

· The system will be reviewed regularly to ensure it is well maintained and adequate to suit the school’s needs.
Access to information held about you
To access information Coldstream Primary School holds about you (on behalf of the Department), including any CCTV footage, please contact:
Freedom of Information Unit

Department of Education and Training

GPO Box 4367

MELBOURNE VIC 3001

Email: foi@education.vic.gov.au
COmmunication
This policy will be communicated to our school community in the following ways:

· Available publicly on our school’s website 
· Made available in hard copy from general office upon request
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